VIRGINIA DEFENSE FORCE REGULATION 672-5
Appendix C
Form Letter for Service, Training, Recruiting Awards
Submitting HQ:_________________________________________                     Date:________

MEMORANDUM THROUGH:___________________________________________

FOR:_______________________________________________________________

SUBJECT: Service or Training Award
1.     Rank/Name of Individual:______________________________________

2.     Unit Assigned:_______________________________________________

3.     VDF ID Number:________________

4.     Award Request:
                                                             Total Hours:          Award #          Dates:


_____ Active Service Ribbon (ASR)                 ___________         _______          _______________

_____ VDF Service Ribbon (VDFSR)               ___________         _______          _______________

_____ Community Service Ribbon (CSR)         ___________         _______          _______________

_____ Service Ribbon (SR)                              No. Drills/MUTAs:

                                                                          ___________         _______          _______________

_____ NCO Development Ribbon (NCODR)    NCOES Course:

                                                                          ___________                                 _______________

_____ Recruiting and Retention Ribbon (RRR) No. Recruited and Retained for 1 (One) Year: _____

                                 Recruit Name: ___________________________________________________

                                 Recruit Name: ___________________________________________________

                                 Recruit Name: ___________________________________________________


   Signature:______________________________________________________

   Commander or School Director:_________________________________________________

VDF Form 638-B (01NOVEMBER2012) Previous editions are obsolete.

