Enclosure (3)


MONTHLY LEADER’S CHECKLIST FOR SECTION/UNIT: ____________________________

UTA: [Date]   YEAR: 

Each section head must complete this form not later than 1200 on drill day:

Initial                                                                                 

_____
Section/Unit Sign-in Roster is turned in, and reflects a status for every Soldier 

            (present, SUTA, excused, AWOL, etc.). 

_____
Training Form(s) for any training conducted by or for section members during previous month attached.

_____
All Soldiers’ ID cards valid; dog tags are present; recall information is verified. 

_____
G4 has been informed of any Soldier uniform or supply needs.  

_____
All Soldiers have been inspected for appearance and proper uniform each UTA and – for those who have them --Army Service Uniform (ASU) inspection conducted once a year.  

_____  All Soldiers have been inspected for complete 72-Hour Load Pack and deficiencies corrected --  every six months.

_____
All paper work is up to date for Soldiers and any award/promotion/school recommendations are 
turned in. 

_____
Section members are up to date/scheduled for MOS training, professional military education, eligibility for promotion monitored, and promotion packages submitted/ tracked.  

_____   Soldiers are capable of performing the following drill movements: (1) Sequence and timing   
of leader “echo commands”; (2) Fall in at normal or close intervals, with dress and cover; (3) 
Open/Close ranks; (4) Rest/ease positions; (5) Facing movements; (6) Present/order arms; 
(7) How to report and react for individual recognition; (8) Forward march/halt; (9) Column 
right/left, march; (10) Mark time, march followed by halt or forward, march; (11) Rear, march; 
and, (2) Left/right step, march, w/ halt. 

_____   Ensure the Soldiers are informed of DMA and unit news and query them on their motivation and 
any issues.

______ Review and practice leadership Principles and Traits.

/S/ OIC_________________________________    

/S/ SNCOIC_____________________________
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